UK PAPER PREPARATION 

GUIDANCE NOTE

1. Submitting a Synopsis

a) all synopses should be sent to Colin Ray ( colin.ray@ngrid.com ) by the dates shown in the timetable.

b) each synopsis must state the Study Committee and Preferential Subject it is addressing

c) minimum of 500 words, maximum of 2 A4 pages

d) state authors name and affiliation clearly indicating the lead author for communication.      The contact details of the lead author (address, tel, e-mail) to be given.

e) Confirm that the author(s) will be able to attend the Paris session.

f) Confirm that the material shown/discussed in the synopsis is available for a full paper.
2. Assessing a Synopsis

a) synopsis will be rejected if it doesn’t address a Preferential Subject, or no PS is stated, or authors cannot attend the Paris session, or a full paper may not be ready by January 2010. 

b)  the synopses will be scored according to its technical content, relevance to the Preferential Subject and clarity. 

3. Completing a Final Paper  
a) all final papers to be sent to Colin Ray ( colin.ray@ngrid.com ) by the dates shown in the timetable 

